
A nationally targeted Democratic Congressional race in Central Texas is seeking a Political 

Assistant. The candidate must be located in or willing to relocate to Austin, TX for the duration 

of the campaign. 

 

Responsibilities: 

- Managing an extremely active calendar of appointments for Campaign Manager and senior 

leadership team 

- Prioritizing conflicting needs; handling matters expeditiously and proactively 

- Keeping Campaign Manager and senior staff well-informed of upcoming commitments and  

responsibilities, following up appropriately 

- Communicating with campaign team – staff, consultants, supporters, and sensitive political 

relationships on behalf of Campaign Manager, exhibiting professionalism, discretion, and 

excellent communication skills 

- Streamlining office staff meetings, occasionally leading meetings in place of the Campaign 

Manager 

- Maintain candidate email inbox & written correspondence to ensure timely/proper response 

and flow of correspondence  

- Assist Campaign Manager in maintaining candidate & campaign schedule 

 

Required Qualifications: 

- Willingness to work nights and weekends. 60+ hour weeks will not be uncommon 

- Willingness to go above and beyond – everyone on this campaign knocks doors, makes 

fundraising calls, and helps amplify the boss on social. 

 - Keen interest in Democratic politics and willingness to learn and grow 

- Strong written, communication, research, & interpersonal skills - attention to detail 

- Familiarity with Google Docs and Microsoft Office tools 

- Keen sense of humor; strong public presence and confident interpersonal style 

- Access to a laptop and car 

 

Preferred but Not Required: 

- Previous campaign finance experience 

- Previous experience in Austin/Texas politics 

- Familiarity with VAN & NGP or other campaign finance database programs 

 

Job Details: 

Salary is $2400/month plus a monthly stipend for health insurance and cell phone. This is a 

wonderful opportunity for anyone looking to work on a high-profile campaign in 2018 and/or 

recent college graduates who want to gain valuable campaign experience. Women, people of 

color, persons with disabilities and LGBTQ individuals are highly encouraged to apply. 

Interested candidates should send their resume and references to info@kopserforcongress.com. 

 


