
 

FEEDING TEXAS 
POSITION TITLE: Staff Accountant, part-time temporary 
Location:  Austin, Texas 
 
Feeding Texas leads a unified effort for a hunger-free Texas. Since 1986, Feeding 
Texas has been moving millions of hungry Texans toward food security through a 
statewide network of twenty one food banks, strengthening the collective response to 
hunger through collaboration and scaling success, and leading the public conversation 
needed to solve hunger in Texas. 
 
Feeding Texas has an excellent opportunity for a temporary full or part-time staff 
accountant committed to assist in the effort to end hunger in Texas. This position will be 
responsible supporting the program staff by: 
 

 Reviewing and booking reimbursement requests received from member food 
banks associated with various government contracts 

 Posting administrative invoices from various suppliers 

 Posting credit card charges incurred by Feeding Texas employees 

 Posting and billing accounts receivable from government agencies and member 
food banks 

 Posting cash receipts and preparing bank deposits 

 Mailing payments to suppliers and filing supporting documentation 

 Assisting the Chief Financial Officer with other administrative activities that may 
arise 

 
The ideal candidate will have the following required qualifications: 
 

 At least two years’ experience working in an automated accounting environment 

 Basic knowledge of government contracting rules and regulations (OMB and 
UGMS), and ability to explain these rules to others 

 Basic knowledge of accounting and business principles and practices 

 Skilled in the use of automated accounting software (preferably Sage Timberline) 
and other applications, such as Microsoft Excel, Outlook, and Word 

 Ability to meet deadlines with appropriate attention to detail and accuracy, while 
balancing multiple activities 

 Highly skilled in oral and written communication 

 Ability to communicate tactfully and professionally with Feeding Texas and food 
bank employees 

 Ability to work cooperatively under pressure with a broad range of people 

 Ability to take direction from supervisor and work independently 
 
If you are interested in the position and possess the required qualifications, we would 
love to hear from you. Email a cover letter and resume to ggrace@feedingtexas.org. 
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